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Academic Adjustment Testing Form
Testing requests must be submitted at least 2 full business days in advance and 1 week for final exams to ensure testing proctor availability. If you need a scribe/reader submit requests 1 week in advance.
To schedule your exam in the Academic Success Center…

· Complete the top portion of this form for each test.

· Enter the software you will be using, if applicable (example, “Word”)

· Insert completed forms into the Test Request box in the ASC. 
· Arrive on time for your test
· Call the ASC (860.773.1530) 24 hours in advance if you need to cancel or reschedule your testing time.

· Email test requests to: tx-ds@txcc.commnet.edu

Please remind your instructor to leave your exam in the Academic Success Center prior to your exam date.
REMINDER:
Testing must be completed by 15 minutes prior to the ASC close.
Academic Success Center Proctoring Hours:
Monday – Thursday:   8:30am-5:45pm
Friday:   scheduling based on proctor availability
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